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	[bookmark: _Hlk111458189]TEMPORARY NAME

	WEEK ENDING

	CLIENT NAME

	TIMESHEET NO:

	CLIENT ADDRESS 



	 


THIS TIMESHEET MUST BE COMPLETED by 10 AM MONDAY IN FULL AND THE APPROPRIATE DECLARATIONS SIGNED.  PLEASE COMPLETE CLEARLY AND USING A 24 HOUR CLOCK IE: 0600 START AND 1800 FINISH.
	DAY
	DATE
	START
	SIGNATURE
	FINISH 
	SIGNATURE
	BREAKS
	TOTAL HOURS

	MONDAY 
	
	
	
	
	
	
	

	TUESDAY
	
	
	
	
	
	
	

	WEDNESDAY
	
	
	
	
	
	
	

	THURSDAY
	
	
	
	
	
	
	

	FRIDAY
	
	
	
	
	
	
	

	SATURDAY 
	
	
	
	
	
	
	

	SUNDAY
	
	
	
	
	
	
	

	TOTAL HRS
	
	
	
	
	
	
	

	
I CONFIRM AND AGREE THAT THE TOTAL HOURS LISTED ABOVE INCLUDING OVERTIME HOURS HAVE BEEN SATISFACTORILY WORKED AND THAT PAYMENT IN RESPECT OF THESE WILL BE MADE ACCORDINGLY ACCORDING TO YOUR CURRENT TERMS OF BUSINESS WHICH WE HAVE RECEIVED FROM YOU AND ACCEPT AS THE BASIS OF THIS TRANSACTION

	CLIENT NAME


	CLIENT TELEPHONE NO.
	SIGNATURE
	DATE


WORKERS DECLARATION FRAUDULENT RECORDING IS A CRIMINAL OFFENCE AND MAY LEAD TO ACTION BEING TAKEN AGAINST YOU 
1. I DECLARE I HAVE ACCURATELY RECORDED MY HOURS
2. I DECLARE I HAVE NOT BEEN ENGAGED IN ANY WORK OTHER THAN THAT FOR SRS LTD
3. I WILL NOTIFY SRS LTD OF ANY OTHER WORK THAT CONSITUTES A WORKING TIME UNDER THE WORKING TIME ROAD TRANSPORT REGULATIONS UNDERTAKEN DURING THIS WEEK FOR OTHER AGENCIES SO THAT SRS CAN MAINTAIN AN ACCURATE LOG OF MY WEEKLY WORKING TIME
	
TEMPS NAME


	
SIGNATURE
	
DATE




OPS@SURREYRS.CO.UK
        0800  047 2025
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